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KEEPMEWELL!




HMP DIRECT PROMOTIONAL AND COLLABORATING ACTIVITY LOG


Complete the HMP Direct Promotional and Collaborating Activity Log by entering the number of direct promotional and collaborating activities your HMP has undertaken during the preceding month. Please only report on KeepMEWell-related activities (e.g., the production of a newsletter containing an article about KeepMEWell; collaborating with the local Adult Education Center to increase access to KeepMEWell).  

The Log contains both required and optional data fields. The purpose of the optional fields is to provide a means by which you can provide additional data if you elect to. Required fields are indicated with an asterisk. 
DIRECT PROMOTIONAL ACTIVITY: 

Direct promotional activity refers to actions undertaken to directly promote KeepMEWell to the public. Examples include distributing brochures or posters about KeepMEWell. 

COLLABORATING ACTIVITY:

Collaborating activity refers to actions undertaken by local HMPs to encourage other organizations to partner with them in increasing the target audience’s awareness of KeepMEWell and / or access to KeepMEWell.  A collaborating organization is one that agrees to use its resources (including networks) to increase awareness of and / or access to KeepMEWell. 

COMPLETE LOGS
Please complete the Log monthly and email it to Michelle Mitchell at mici.mitchell@gmail.com or fax to 207-629-9277. Deadlines for submission of the Log are the 7th or 8th of each month. The first Log is due April 5th, 2010 and includes activities from January to March 31st, 2010.   
NAME OF HMP: ___________________________________________________DISTRICT: ____________________________________________

PERSON COMPLETING THE LOG: ___________________________________________________________________________________________

EMAIL: _____________________________________________ TELEPHONE NUMBER: _______________________________________________
COMPLETED FOR THE MONTH OF: ________________________________________

	
	February
	March
	April
	May
	June
	July
	August
	September
	October
	November
	December

	DIRECT PROMOTIONAL ACTIVITY: These are direct promotional activities conducted by your HMP.  



	* Number of newsletters distributed (including electronic).
	
	
	
	
	
	
	
	
	
	
	

	* Number of articles published in newspapers as a result of your activities.
	 
	 
	 
	 
	 
	 
	
	
	
	
	

	* Number of advertisements published in newspapers.
	
	
	
	
	
	
	
	
	
	
	

	* Number of materials distributed directly to the public, by your HMP.
	 
	 
	 
	 
	 
	 
	
	
	
	
	

	* Number of individuals sent emails, promoting KeepMEWell, by your HMP. 
	 
	 
	 
	 
	 
	 
	
	
	
	
	

	* Number of articles mentioning KeepMeWell published on your HMP website.
	
	
	
	
	
	
	
	
	
	
	

	Other direct promotional activities.
Specify:
________________________________
	
	
	
	
	
	
	
	
	
	
	

	COLLABORATING ACTIVITY: These are activities undertaken by your HMP to enlist the assistance of other organizations in the promotion of KeepMeWell.

	* Number of potential collaborating organizations approached.
	
	
	
	
	
	
	
	
	
	
	

	Number of contacts (e.g., emails, meetings, presentations) with potential collaborating organizations.
	
	
	
	
	
	
	
	
	
	
	

	* Number of new collaborating organizations that have agreed to promote KeepMeWell.
	
	
	
	
	
	
	
	
	
	
	

	Number of contacts (e.g., emails, meetings, presentations) with collaborating organizations.
	
	
	
	
	
	
	
	
	
	
	

	Number of activities that include the District Coordinating Council.
Specify_________________________
	
	
	
	
	
	
	
	
	
	
	

	Number of How to Use KeepMEWell Manuals distributed to collaborating organizations.
	
	
	
	
	
	
	
	
	
	
	

	Other collaborating activities. 
Specify: 
______________________________
	
	
	
	
	
	
	
	
	
	
	


NOTES OR COMMENTS 
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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